Chief Executive Officer
Swansea Women’s Aid 
Charity number 1202082
Location: Swansea 
Salary: £45,000 - £51,250 pa (depending on experience) 
Benefits: On-call allowance, TOIL, Flexible working, Contributory pension, 25 days holidays
Hours: 35hours per week – can be hybrid
Contract: Permanent  
Start date – TBC but anticipated 1/3/27
Closing date: 23rd October 2026
Lead the next chapter of Swansea Women’s Aid
Could you be the leader to take Swansea Women’s Aid into its next chapter? 
Swansea Women’s Aid is seeking an inspiring, courageous and values-led Chief Executive Officer to lead our specialist women-only charity following the retirement of our current Chief Executive Lynne Sanders MBE after more than 40 years of outstanding service. 
This is a significant leadership opportunity. 
If this opportunity excites you but you are not sure that you tick every box we would still love to hear from you. We are interested in your potential, experience, perspective and commitment to our mission, not simply a perfect match against a checklist.  
Celebrating our 50 year anniversary, Swansea Women’s Aid has supported women and children affected by domestic abuse and worked to challenge violence against women, domestic abuse and sexual violence. 
We are now looking for an exceptional leader who can honour that legacy while helping shape our future. 
About Swansea Women’s Aid
Swansea Women’s Aid is a specialist women-only charity supporting women, with or without children, who are affected by domestic abuse and sexual violence. 
Our work includes refuge and safe accommodation, specialist support and advocacy, outreach, drop-in and group work, services for children and young people, prevention and early intervention, and specialist support for women experiencing sexual exploitation and multiple disadvantage. 
Our vision is: 
A world where women and children are free from abuse. 
Our mission is to support and empower women and children to live free from domestic violence and abuse in all its forms. 
About the role 
Working closely with a well established Board of Trustees, you will provide strategic and operational leadership across the charity. 
You will lead an organisation where purpose, people and performance matter equally. 
You will: 
· Provide clear, strategic and compassionate leadership. 
· Work with Trustees to shape and deliver the charity’s future direction. 
· Champion survivor-centred, trauma-informed, strengths-based and needs-led services. 
· Protect and strengthen Swansea Women’s Aid’s feminist ethos and values. 
· Support, develop and inspire staff and volunteers. 
· Ensure strong governance, safeguarding, financial sustainability and compliance. 
· Develop effective relationships with funders, commissioners, statutory and voluntary-sector partners and the wider community. 
· Represent Swansea Women’s Aid as a credible and influential voice for women and children affected by abuse. 
· Identify opportunities for service development, partnership working, fundraising and long-term sustainability. 
About you
We are looking for a courageous, compassionate and resilient leader who can combine strategic thinking with strong operational judgement. 
You will bring significant senior leadership experience together with: 
· Strong financial and organisational management skills. 
· Understanding of income generation, commissioning and accountability
· Experience of leading people and supporting positive organisational culture. 
· The ability to build trusted relationships and effective partnerships. 
· Ability to balance empathy with challenge and accountability 
· Comfortable operating through complexity, ambiguity and change 
· Excellent communication, influencing and advocacy skills. 
· A clear commitment to equality, empowerment and safeguarding. 
· A genuine commitment to ending violence against women and children. 
Knowledge and experience of the VAWDASV sector, charity governance, commissioning, fundraising and service development would be highly desirable. 
We are particularly interested in people who can listen deeply, lead collaboratively and act with integrity, clarity and ambition. 
You may not have followed a traditional route into senior charity leadership. We are interested in the skills, experience, values and perspective you can bring to Swansea Women’s Aid and its future. 

Why Swansea Women’s Aid?
This is much more than a Chief Executive role. 
You will have the opportunity to lead a highly valued specialist charity at an important point in its history — building on a remarkable legacy while working with Trustees, staff, volunteers, partners and the women and children we support to shape what comes next. 
If you have the vision to lead, the courage to challenge and the compassion to listen, we would love to hear from you. 
Equality and inclusion 
Swansea Women’s Aid welcomes applications from women with the skills, values and lived or professional understanding needed to lead a specialist service. 
This post is open to women only. Swansea Women’s Aid considers that being a woman is an occupational requirement for this post under Schedule 9, Part 1 of the Equality Act 2010. 


How to apply
Please send a full cv and covering letter to Trustees@swanseawa.org.uk. For more information please see our website www.swanseawomensaid.com
Applications should be submitted by 23rd October 2026 
First Interviews: w/c 2nd November 2026
Swansea Women’s Aid is committed to supporting an inclusive recruitment process. If you require any reasonable adjustment to enable you to participate fully in the recruitment process, please let us know. 





SWANSEA WOMEN’S AID

JOB DESCRIPTION 

Job Title:		Chief Executive

Reports To:		Board of Trustees

Direct Reports	1x Operational Manager 1, x Finance Officer, 1x HR and Administration Worker
Main Purpose of Role:
· Reporting to the Trustees, the Chief Executive has delegated authority from Board for day-to-day management of SWA. 

The post will manage, direct and control SWA to ensure it meets its key objectives and maintains business growth, building on the commitment to empower women and work collaboratively with all staff and stakeholders. 

Specific Responsibilities:
Strategic
· Develop and sustain an inclusive culture that places the needs of service users at its centre, supports and inspires staff and actively seeks opportunities for partnership working.

· Develop, implement and manage strategies to sustain growth and financial viability. Prepare and present to the Board effective short, medium and long-term strategic business plans.

· Develop and manage effective service user strategies and services ensuring investment in research and initiatives required to drive the business forward, commercially, within a socially conscious framework.

Finance

· Manage the financial integrity of the Charity and exercise strict control over the commitment and authorisation of all Charity expenditure. 

· To work with the Finance Officer to maximise income, ensuring that continuing revenue funding is negotiated with relevant funders and that other potential sources of funding are actively pursued to meet the Charity’s commitments and enable delivery of strategic priorities.

· Research, identify and lead in negotiations to secure acquisitions, joint ventures and agreements to meet growth objectives. 

· To be responsible to the Board for the overall financial health of the Charity; ensuring that the Board is kept fully aware of all significant financial management, human resources and strategic delivery issues.

Partnership

· To maintain and develop strategic relationships with other partner agencies and prepare SWA for future commissioning arrangements.

· To take a lead role in liaising with the external agencies and ensuring that the Charity is represented on all relevant partnerships and fora to enable it to play an active role in the development and delivery of services, to maintain constructive working relationships and identify opportunities for business growth.

· In consultation with Trustees, to work proactively with other specialist VAWDASV service providers to develop and maintain strategic partnerships to identity and secure opportunities for joint working.

· Promote the Charity and its work to strengthen its ability to achieve its objectives and establish effective partnerships and stakeholder working.

· Actively promote, develop and maintain relationships with existing and potential funders and other statutory bodies, regional service providers and other stakeholders.

Performance Management

· Recruit, lead and motivate the senior team to manage the Charity to promote its vision and values to ensure it achieves its objectives in accordance with the business plan and SWA ethos to secure positive outcomes for service users.

· Develop a performance management culture throughout the Charity to maximise staff performance and ensure services are delivered to high standards. 

· Review the performance of Charity and individual Departments against objectives, budgets and business plans. To develop and implement a performance management framework to ensure all services have clear and measurable objectives, standards and outcomes. Revise plans and adopt strategies to increase performance, as appropriate.

· Maintain operational delivery in line with WWA National Quality Service Standards, ensuring adherence with legislative and policy requirements as well as training to take account of the ever-changing needs of our communities.

· Guide the Charity through a period of change and development maximising opportunities to secure service improvement.

· Develop and implement cost effective Human Resources policies and procedures to ensure that the Charity is appropriately resourced with the appropriate calibre of individual and that these individuals are utilised effectively to achieve the business objectives. 

· Maintain integrity of the Charity’s Remuneration and Benefits Policy ensuring that the policy is representative of the sector and that staff are appropriately remunerated with a view to retaining staff and building Charity loyalty. Develop revisions to policy to meet business requirements and present to the Board for approval.

· Ensure that effective appraisal, training and development programmes are developed and implemented to ensure that staff are equipped to deliver the short, medium and long term, business plans.

· Ensure the Health and Safety and Welfare of all employees, ensuring responsibilities are clearly understood by all employees and that legislative requirements are adhered to. 

· To design, deliver and evaluate training for internal and external stakeholders and partner organisations as appropriate


Governance

· To develop and sustain a Quality Assurance Framework for the service.

· To work with the Board to review and strengthen governance arrangements, ensuring Trustees have sufficient information and capacity to enable them to govern effectively.

· To ensure the implementation of any relevant legislation and nationally agreed Women’s Aid policies and to be proactive in developing policies and procedures that comply with best practice.

· To ensure that the Charity complies with statutory, governance and charity requirements.  Ensuring that qualitative and quantitative information and reports are provided to all relevant external agencies as required by contractual funding agreements, the Welsh Government, local authority etc.

· Work with the Chair and Trustees to ensure compliance with the charity Code of Governance, and the Charity meets its constitutional, regulatory and legal obligations.

· Be responsible for the internal and external communications to all stakeholders, whilst safeguarding the Charity’s reputation.

· To ensure systems are in place to seek the views of service users, staff and other stakeholders to inform the continued improvement of services. 

· To ensure that all the Charity’s activities comply with Equalities Legislation, policy and practice and the Welsh Language Act i.e. striving to offer bilingual services.


General 
· At all times to protect the safety and security of service users, staff, volunteers and buildings, and the confidentiality of records and other information.
· To ensure that all business risk assessments are thoroughly prepared, and advise the Board as appropriate of compliance issues relating to Charity and Charity Law.
· To ensure all equality, safeguarding and health and safety requirements are fulfilled.
· To ensure clear and adequate records of work done are maintained, and to produce reports on work programmes and activities as required by the Board of Trustees.
· Be responsible for personal learning and development and keep up to date on research, relevant legislation, policy and practice, and other literature and knowledge relevant to the role.
· Attend supervision, training and meetings as required, and assist in the development of services in line with agreed development plans.
· Take direction on projects and priorities from the Board of Trustees, which may vary from time to time.
· Work within the values, policy and practices of SWA.
· Ensure SWA complies with the law and best practice in respect of data protection for manual and computerised records, health and safety regulations, and equality and diversity requirements in all aspects of our work.
· To be responsible for undertaking any other duties appropriate to the post as directed by the Board of Trustees

No job description can cover every aspect of the post and the post-holder is expected to carry out additional duties and responsibilities according to the needs of the Charity.



Any amendments necessary to meet changing circumstances will be discussed with the post holder







Prif Swyddog Gweithredol, Cymorth i Fenywod Abertawe
(rhif elusen 1202082)
Lleoliad: Abertawe 
Cyflog: £45,000–£51,250 y flwyddyn (yn ddibynadwy ar brofiad)
Buddion: Lwfans bod ar alwad, amser i ffwrdd yn lle oriau ychwanegol (‘TOIL’), gweithio hyblyg, pensiwn cyfrannol, 25 diwrnod o wyliau
Oriau: 35 awr yr wythnos – gellir gweithio’n hybrid
Contract: Parhaol 
Dyddiad dechrau – i’w gadarnhau, ond rhagwelir 1/3/27
Dyddiad cau: 23 Hydref 2026
Mae Cymorth i Fenywod Abertawe yn chwilio am Brif Swyddog Gweithredol ysbrydoledig, dewr, egwyddorol i arwain ein helusen arbenigol i fenywod yn unig, yn dilyn ymddeoliad ein Prif Swyddog Gweithredol presennol, Lynne Sanders MBE, ar ôl mwy na 40 mlynedd o wasanaeth rhagorol. 
Ynglŷn â Chymorth i Fenywod Abertawe
Mae Cymorth i Fenywod Abertawe yn elusen i fenywod yn unig, sy’n arbenigo mewn cefnogi menywod, gyda phlant neu hebddynt, sydd wedi eu heffeithio gan gam-drin domestig a thrais rhywiol. 
Mae ein gwaith yn cynnwys rhoi lloches a llety diogel, cymorth arbenigol ac eiriolaeth, gwaith allgymorth, gwasanaethau galw heibio a gwaith grŵp, gwasanaethau i blant a phobl ifanc, gwaith atal ac ymyriad cynnar, a chymorth arbenigol i fenywod sy’n profi camfanteisio rhywiol ac anfanteision lluosog. 
Ynglŷn â’r rôl
Yn gweithio’n agos gyda’r Bwrdd Ymddiriedolwyr, byddwch yn darparu arweinyddiaeth strategol a gweithredol ar draws yr elusen.  Byddwch yn: 
· Darparu arweinyddiaeth glir, strategol a thosturiol. 
· Gweithio gyda’r Ymddiriedolwyr i lunio a chyflawni cyfeiriad a nodau yr elusen. 
· Sicrhau llywodraethu cadarn, diogelu, cynaliadwyedd ariannol a chydymffurfiaeth. 
· Cynrychioli Cymorth i Fenywod Abertawe fel llais credadwy a dylanwadol dros fenywod a phlant y mae cam-drin yn effeithio arnynt. 
· Nodi cyfleoedd i ddatblygu gwasanaethau, gweithio mewn partneriaeth, codi arian a sicrhau cynaliadwyedd hirdymor. 
Amdanoch chi
Bydd gennych brofiad sylweddol o arweinyddiaeth uwch, ynghyd â’r canlynol: 
· Sgiliau rheoli ariannol a sefydliadol cryf. 
· Dealltwriaeth o gynhyrchu incwm, comisiynu ac atebolrwydd.
· Profiad o arwain pobl a chefnogi diwylliant sefydliadol cadarnhaol. 
· Y gallu i feithrin perthnasoedd o ymddiriedaeth a phartneriaethau effeithiol. 
· Ymrwymiad gwirioneddol i roi terfyn ar drais yn erbyn menywod a phlant. 
Byddai gwybodaeth a phrofiad o’r sector Trais yn erbyn Menywod, Cam-Drin Domestig a Thrais Rhywiol (VAWDASV), llywodraethu elusennau, comisiynu, codi arian a datblygu gwasanaethau yn ddymunol iawn. 
Efallai nad ydych wedi dilyn llwybr traddodiadol i arweinyddiaeth uwch mewn elusen. Mae gennym ddiddordeb yn y sgiliau, y profiad, y gwerthoedd a’r safbwynt y gallwch eu cynnig i Gymorth i Fenywod Abertawe a’i dyfodol. 
Cydraddoldeb a chynhwysiant 
Mae Cymorth i Fenywod Abertawe yn croesawu ceisiadau gan fenywod sydd â’r sgiliau, y gwerthoedd a’r ddealltwriaeth drwy brofiad bywyd neu broffesiynol sydd eu hangen i arwain gwasanaeth arbenigol. 
Mae’r swydd hon ar agor i fenywod yn unig. Mae Cymorth i Fenywod Abertawe o’r farn bod bod yn fenyw yn ofyniad galwedigaethol ar gyfer y swydd hon o dan Atodlen 9, Rhan 1 o Ddeddf Cydraddoldeb 2010. 
Sut i wneud cais
Anfonwch CV llawn a llythyr eglurhaol i Trustees@swanseawa.org.uk. I gael rhagor o wybodaeth, gweler y ddogfen atodedig a’n gwefan www.swanseawomensaid.com
Dylid cyflwyno ceisiadau erbyn 23 Hydref 2026 
Cyfweliadau cyntaf: wythnos yn dechrau 2 Tachwedd 2026
Mae Cymorth i Fenywod Abertawe wedi ymrwymo i gefnogi proses recriwtio gynhwysol. Os oes angen unrhyw addasiad rhesymol arnoch er mwyn cymryd rhan lawn yn y broses recriwtio, rhowch wybod inni. 
Cymorth i Fenywod Abertawe
Disgrifiad Swydd
Teitl y Swydd: Prif Swyddog Gweithredol
Yn atebol i: Bwrdd yr Ymddiriedolwyr
Adroddiadau uniongyrchol: 1 Rheolwr Gweithrediadau, 1 Swyddog Cyllid, 1 Gweithiwr Adnoddau Dynol a Gweinyddiaeth

Prif Bwrpas y Rôl:
· Gan adrodd i’r Ymddiriedolwyr, mae gan y Prif Swyddog Gweithredol awdurdod dirprwyedig gan y Bwrdd i reoli SWA o ddydd i ddydd.
Bydd deiliad y swydd yn rheoli, cyfarwyddo a goruchwylio Cymorth i Fenywod Abertawe er mwyn sicrhau ei fod yn cyflawni ei amcanion allweddol ac yn cynnal twf y sefydliad, gan adeiladu ar y gwaith i rymuso menywod a gweithio â’r holl staff a rhanddeiliaid.

Cyfrifoldebau Penodol:
Strategol
· Datblygu a chynnal diwylliant cynhwysol sy’n rhoi anghenion defnyddwyr gwasanaeth wrth ei wraidd, yn cefnogi ac yn ysbrydoli staff, ac yn mynd ati i chwilio am gyfleoedd i weithio mewn partneriaeth.
· Datblygu, gweithredu a rheoli strategaethau i gynnal twf a hyfywedd ariannol. Paratoi a chyflwyno cynlluniau busnes strategol tymor byr, canolig a hir i’r Bwrdd.
· Datblygu a rheoli strategaethau a gwasanaethau effeithiol ar gyfer defnyddwyr gwasanaeth, gan sicrhau buddsoddiad yn yr ymchwil a’r mentrau sydd eu hangen i ddatblygu’r sefydliad yn fasnachol o fewn fframwaith sy’n gymdeithasol gyfrifol.

Cyllid
· Rheoli cywirdeb ariannol yr Elusen a chadw rheolaeth lym dros awdurdodaeth a buddsoddiad holl wariant yr Elusen.
· Gweithio gyda’r Swyddog Cyllid i gynyddu incwm, gan sicrhau bod cyllid refeniw parhaus yn cael ei drafod â chyllidwyr perthnasol, a bod ffynonellau cyllid posibl eraill yn cael eu dilyn er mwyn cyflawni ymrwymiadau’r Elusen a galluogi cyflawni blaenoriaethau strategol.
· Ymchwilio, canfod ac arwain trafodaethau i sicrhau caffaeliadau, mentrau ar y cyd a chytundebau er mwyn cyflawni amcanion twf.
· Bod yn atebol i’r Bwrdd am iechyd ariannol cyffredinol yr Elusen, gan sicrhau bod y Bwrdd yn cael gwybodaeth lawn am bob mater arwyddocaol sy’n ymwneud â rheolaeth ariannol, adnoddau dynol a chyflawni strategol.
	 
Partneriaeth
· Cynnal a datblygu perthnasoedd strategol ag asiantaethau partner a pharatoi Cymorth i Fenywod Abertawe ar gyfer trefniadau comisiynu yn y dyfodol.
· Arwain y gwaith o gysylltu ag asiantaethau allanol a sicrhau bod yr Elusen yn cael ei chynrychioli yn addas ym mhob partneriaeth a fforwm perthnasol, er mwyn iddi chwarae rhan weithredol yn natblygiad a darpariaeth gwasanaethau, cynnal perthnasoedd gwaith cymwys a nodi cyfleoedd i dyfu’r sefydliad.
· Mewn ymgynghoriad â’r Ymddiriedolwyr, gweithio’n actif gyda darparwyr gwasanaethau VAWDASV arbenigol eraill i ddatblygu a chynnal partneriaethau strategol er mwyn nodi a sicrhau cyfleoedd i gydweithio.
· Hyrwyddo’r Elusen a’i gwaith er mwyn cryfhau ei gallu i gyflawni ei hamcanion a sefydlu partneriaethau a chydweithio effeithiol â rhanddeiliaid.
· Hyrwyddo, datblygu a chynnal perthnasoedd â chyllidwyr presennol a phosibl, cyrff statudol eraill, darparwyr gwasanaethau rhanbarthol a rhanddeiliaid eraill.

Rheoli Perfformiad
· Recriwtio, arwain ac ysgogi’r uwch dîm i reoli’r Elusen, hyrwyddo ei gweledigaeth a’i gwerthoedd, a sicrhau ei bod yn cyflawni ei hamcanion yn unol â’r cynllun busnes ac ethos SWA er mwyn sicrhau canlyniadau cadarnhaol i ddefnyddwyr gwasanaeth.
· Datblygu diwylliant rheoli perfformiad ar draws yr Elusen i wneud y gorau o berfformiad staff a sicrhau bod gwasanaethau’n cael eu darparu i safonau uchel.
· Adolygu perfformiad yr Elusen a’i hadrannau unigol yn erbyn amcanion, cyllidebau a chynlluniau busnes. Datblygu a gweithredu fframwaith rheoli perfformiad i sicrhau bod gan bob gwasanaeth amcanion, safonau a chanlyniadau clir a mesuradwy. Golygu cynlluniau a defnyddio strategaethau i wella perfformiad, fel y bo’n briodol.
· Cynnal darpariaeth weithredol yn unol â Safonau Ansawdd Gwasanaeth Cenedlaethol Cymorth i Fenywod Cymru, gan sicrhau cydymffurfiaeth â gofynion deddfwriaethol a pholisi, ynghyd â hyfforddiant sy’n ystyried anghenion cyfnewidiol ein cymunedau.
· Arwain yr Elusen drwy gyfnod o newid a datblygu, gan wneud y gorau o gyfleoedd i wella gwasanaethau.
· Datblygu a gweithredu polisïau a gweithdrefnau Adnoddau Dynol cost-effeithiol i sicrhau bod gan yr Elusen yr adnoddau priodol a phobl o’r safon briodol, a’u bod yn cael eu defnyddio’n effeithiol i gyflawni amcanion y sefydliad.
· Cynnal uniondeb Polisi Tâl a Buddion yr Elusen, gan sicrhau ei fod yn adlewyrchu’r sector a bod staff yn cael tâl priodol er mwyn eu cadw a meithrin teyrngarwch i’r Elusen. Datblygu diwygiadau i’r polisi i fodloni anghenion y sefydliad a’u cyflwyno i’r Bwrdd i’w cymeradwyo.
· Sicrhau bod rhaglenni arfarnu, hyfforddi a datblygu effeithiol yn cael eu datblygu a’u gweithredu fel bod staff wedi’u paratoi i gyflawni’r cynlluniau busnes tymor byr, canolig a hir.
· Sicrhau iechyd, diogelwch a lles yr holl weithwyr, bod y cyfrifoldebau’n cael eu deall yn glir gan bawb, a bod gofynion deddfwriaethol yn cael eu bodloni.
· Llunio, cyflwyno a gwerthuso hyfforddiant i randdeiliaid mewnol ac allanol a sefydliadau partner, fel y bo’n briodol.

Llywodraethu
· Datblygu a chynnal Fframwaith Sicrhau Ansawdd ar gyfer y gwasanaeth.
· Gweithio gyda’r Bwrdd i adolygu a chryfhau trefniadau llywodraethu, gan sicrhau bod gan yr Ymddiriedolwyr ddigon o wybodaeth a chapasiti i lywodraethu’n effeithiol.
· Sicrhau bod unrhyw ddeddfwriaeth berthnasol a pholisïau Cymorth i Fenywod yn genedlaethol yn cael eu gweithredu, a bod yn rhagweithiol yn datblygu polisïau a gweithdrefnau newydd sy’n cydymffurfio ag arfer gorau.
· Sicrhau bod yr Elusen yn cydymffurfio â gofynion statudol, llywodraethol ac elusennol. Sicrhau bod gwybodaeth ac adroddiadau ansoddol a meintiol yn cael eu darparu i bob asiantaeth allanol berthnasol fel sy’n ofynnol gan gytundebau cyllido contractiol, Llywodraeth Cymru, yr awdurdod lleol ac ati.
· Gweithio gyda’r Cadeirydd a’r Ymddiriedolwyr i sicrhau cydymffurfiaeth â Chod Llywodraethu elusennau, a bod yr Elusen yn cyflawni ei rhwymedigaethau cyfansoddiadol, rheoleiddiol a chyfreithiol.
· Bod yn gyfrifol am gyfathrebu mewnol ac allanol â’r holl randdeiliaid, gan ddiogelu enw da’r Elusen.
· Sicrhau bod systemau ar waith i gasglu barn defnyddwyr gwasanaeth, staff a rhanddeiliaid eraill er mwyn llywio gwelliant parhaus y gwasanaethau.
· Sicrhau bod holl weithgareddau’r Elusen yn cydymffurfio â deddfwriaeth, polisi ac arferion cydraddoldeb a Deddf yr Iaith Gymraeg, gan gynnwys ymdrechu i gynnig gwasanaethau dwyieithog.

Cyffredinol
· Amddifyn diogelwch defnyddwyr gwasanaeth, staff, gwirfoddolwyr ac adeiladau bob amser, ynghyd â chyfrinachedd cofnodion a gwybodaeth arall.
· Sicrhau bod pob asesiad risg busnes yn cael ei baratoi’n drylwyr, a chynghori’r Bwrdd fel y bo’n briodol ar faterion cydymffurfio sy’n ymwneud â’r Elusen a chyfraith elusennau.
· Sicrhau bod yr holl ofynion cydraddoldeb, diogelu ac iechyd a diogelwch yn cael eu bodloni.
· Sicrhau bod cofnodion clir a digonol o’r gwaith a wnaed yn cael eu cadw, a llunio adroddiadau ar raglenni gwaith a gweithgareddau yn ôl gofynion Bwrdd yr Ymddiriedolwyr.
· Bod yn gyfrifol am ddysgu a datblygu personol, a chadw’n gyfredol ag ymchwil, deddfwriaeth, polisi ac arferion perthnasol, a gwybodaeth arall sy’n berthnasol i’r rôl.
· Mynychu goruchwyliaeth, hyfforddiant a chyfarfodydd yn ôl yr angen, a chynorthwyo i ddatblygu gwasanaethau yn unol â chynlluniau datblygu y cytunwyd arnynt.
· Dilyn cyfarwyddyd Bwrdd yr Ymddiriedolwyr ar brosiectau a blaenoriaethau, a all newid o bryd i’w gilydd.
· Gweithio o fewn gwerthoedd, polisïau ac arferion SWA.
· Sicrhau bod SWA yn cydymffurfio â’r gyfraith ac arfer gorau mewn perthynas â diogelu data ar gyfer cofnodion papur a chyfrifiadurol, rheoliadau iechyd a diogelwch, a gofynion cydraddoldeb ac amrywiaeth ym mhob agwedd ar ein gwaith.
· Bod yn gyfrifol am gyflawni unrhyw ddyletswyddau eraill sy’n briodol i’r swydd, yn unol â chyfarwyddyd Bwrdd yr Ymddiriedolwyr.

Ni all unrhyw ddisgrifiad swydd gynnwys pob agwedd ar y swydd, a disgwylir i ddeiliad y swydd gyflawni dyletswyddau a chyfrifoldebau ychwanegol yn unol ag anghenion yr Elusen. Trafodir unrhyw ddiwygiadau sydd eu hangen i ymateb i amgylchiadau newidiol â deiliad y swydd.
ADOLYGWYD MEDI 2026

